
According to the Associated Press, a
Pennsylvania attorney is finding out
that typos can be expensive.

A federal judge recently reduced his
requested fee from $180,000 to about
$26,000 after reading a three-page
document from the lawyer full of mis-
spellings and other errors.

The Errors of His Ways
The lawyer admits he relies too heav-

ily on spell-check software and doesn’t
proofread enough.

But he says the judge should have
known that he accidentally filed an
unedited copy and that the amended
paperwork filed three days later was the
finished product.

One additional problem: That filing
had errors, too.

Help from the Pros
To avoid typos and other costly

goofs, we suggest that you try these
proofreading drills from Writers Web
Watch e-newsletter by Communication
Concepts and other sources.

Put It on Paper
People read differently on screen

and on paper, so print out a copy of
your writing. If you read aloud, your
ear might catch errors that your eye
may have missed.

Keep your staff’s proofreading skills
in top shape by periodically running
through some simple proofing exercises.

For example:

Begin at the End
Proofread an article by starting at

the end of the piece, and reading it
aloud. When we read backwards, we’re
not reading for content so we’re not
sidetracked by the temptation to edit
the copy, says Dennis John Gaschen,
a professor of Communications at
California State University—Fullerton.

Don’t Rely on Phonetics
We tend to miss errors in sentences

that contain a lot of words with the
letter “f.” That’s because we learned to
read phonetically.

As we proofread, when we see the
word “of,” we think of the way it
sounds, “ov,” not the way it looks.

Learn to recognize the tendency to
pass over the letter “f” by counting the
number of “f”s in a sentence. Most
people find fewer than there are.

Take Extra Care with Names
Do a search for typically misused

words, such as “to” for “too.” Do the
same for names that aren’t spelled in
the usual way.

For instance, if you quote an
executive whose last name is spelled
Thomson, run a search for “Thompson.”

Don’t assume anything about the
spelling of first names either. Marilyn
is one way to spell a woman’s name. So
is Marylynn, Marilynn and Merilynn.

Watch Out for Homonyms
Homonyms are words that share the

same spelling or pronunciation but
have different meanings. Switching
“accept” with “except” or “complement”
with “compliment” could be disastrous,
so pay attention to them.

Get Someone Else to Help
After checking all the previous

points, don’t forget to get a colleague to
proofread it for you. You’ll be amazed
at the mistakes you’ve missed.

A second person will also be in a
better position to evaluate whether the
sentences make sense or not. Copresco
employs a professional proofreader to
review our important documents.

More Proofreading Tips
Check out Copresco’s TechTopics

No. 12 guidelines for more effective
proofreading and a short treatise on
spell checkers.

Ways to avoid embarrassing—and
costly—proofreading mistakes and
blunders are included.

The bulletin will be helpful to anyone
who creates or is responsible for final
approval of documents for publication.

For a free TechTopics subscription,
complete the form on our website.

Thanksgiving
Copresco will be closed Thursday,

November 27 and Friday, November 28
for Thanksgiving.

Enjoy the holiday weekend.
http://www.copresco.com
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For more proofing tips from Dennis John Gaschen, visit:
http://communications.fullerton.edu

We discussed the benefits of calendars in our April Overnight Lite.
Here’s an automatic calendar maker for Quark and InDesign:.

http://www.data2date.com



262 Commonwealth Drive
Carol Stream, IL 60188

Address Correction Requested

Digital On-Demand Printing

A tourist was gazing at some dinosaur
bones. “How old are they?” he asked the

park guide. “One hundred million and
three years old,” the guide replied matter-
of-factly. “That’s amazing! How can
you be so exact?” “Easy,” explained the
guide. “A geologist came by here and
told me these bones were one hundred
million years old, and that was three
years ago.”

Asked to write a composition entitled,
“What I’m thankful for on Thanksgiving,”
little Timothy wrote, “I am thankful that
I’m not a turkey.”

Q. What do you get when you cross a
turkey with an octopus?

A. Enough drumsticks for
Thanksgiving.

Retiring Supreme Court Justice Byron
White was once an all-American football
player. If he was so good, how come he
ended up sitting on the bench for 31 years?

A doctor came home from a hard day
at the hospital, only to find his basement
flooded. He called a plumber, who fixed
the problem in five minutes, then pre-
sented a bill for $100. “That’s outrageous!”
the doctor bellowed. “I’m a surgeon, and
even I don’t make that kind of money!”
“I know,” the plumber replied. “Neither
did I when I was a surgeon.”

The pro football team had just finished
its daily practice session when a large
turkey came strutting onto the field.
While the players gazed in amazement,
the turkey walked up to the head coach
and demanded a tryout. Everyone stared
in silence as the turkey caught pass after
pass and ran right through the defensive
line. When the turkey returned to the
sidelines, the coach shouted, “You’re
terrific!!! Sign up for the season, and I’ll
see to it that you get a huge bonus.”

“Forget the bonus,” the turkey said, “All
I want to know is, does the season go
past Thanksgiving Day?”

Q. What happened to the Pilgrim who
was shot at by an Indian?

A. He had an arrow escape.

After losing the battle over his Supreme
Court nomination, Robert Bork defended
his $15,000 speaking fee this way: “Who
wouldn’t like to hear General George
Custer’s version of what happened at
the Battle of Little Big Horn?”

Q. What kind of music did the
Pilgrims like?

A. Plymouth Rock.

November 30 is Mark Twain’s birthday.
Twain and a friend were about to leave
church one Sunday when they saw it
was beginning to rain. “Think it will
stop?” the friend asked casually. Twain
looked at the sky and replied,
“It always has.”

Q. Where did the first corn come from?
A. The stalk brought it.
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